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Town of Strasbourg  

Policy #GG-006 
 
Policy Title:  OVERTIME & BANKED TIME POLICY 
 
Policy Objective To set a policy regarding the use of overtime and banked time for 

Town of Strasbourg Administration and Public Works employees. 
Authority Resolution #261/2017 
Supporting Bylaw n/a 
Related Policy Personnel Policy Manual 

 
 
Policy: 

1. Preamble 

a. Generally, the Town of Strasbourg discourages the use of banked time and 
overtime for employees. However, it is recognized that there are certain 
situations in which employees are to work in excess of their normal scheduled 
hours. 

 
2. Administration Employees 

 
a. The Administration employees are eligible to bank up to a maximum of 15 hours or 

two full working days of time. The banked hours must be “spent,” or hours accrued 
beyond the set 15 hours will not be honoured. 

b. Administration can bank time when they work in excess of 7.5 hours a day, which 
specifically occurs when working over a noon hour. Depending on the staffing 
situation, there may only be one staff member to cover the lunch hour, so this extra 
time can be banked.  

c. Another specific situation where banked time is possible is when Administration 
employees run a municipal election and accrue time beyond the daily 7.5 hours.  

d. Banked time is calculated as straight time.  
e. Administration employees are not eligible for overtime, unless permitted in specific 

circumstances as approved by Council.  
 

3. Public Works Employees 
 
a. The Public Works employees are eligible to bank up to a maximum of 16 hours or 

two full working days of time. The banked hours must be “spent,” or hours accrued 
beyond the set 16 hours will not be honoured. 

b. Public Works can bank time when they work in excess of 8 hours a day, or 40 hours 
a week. This can occur through various situations such as weekend water testing, 
manning the transfer station, and other time-sensitive work.  

c. Banked time is calculated as straight time. 
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d. Public Works can earn overtime in what are considered emergency situations, or 
situations that have occurred outside normal working hours and are beyond the 
control of the Public Works employees, including infrastructure repairs, sewer 
cleaning and inspection, heavy snowfall and subsequent snow removal, necessary 
remediation after a storm or wind, etc.   

e. Overtime is calculated at time and a half.  
 

 
 
 
 
 
 
 
 
 
 
 


