Town of Strasbourg
Saskatchewan

REQUEST FOR PROPOSALS
For
The Construction of a 28’ x 40’ Picnic Shelter &
a 18’ x 10’ Accessible Washroom in the Lions Park in
Strasbourg

Issued: May 9, 2022
Submission Deadline: May 24, 2022 @ 4:00 p.m.
Project Deadline: August 31, 2022
Proposal Reference Number: SGPARK-01

1.1

PART 1 – INVITATION AND SUBMISSION INSTRUCTIONS

Invitation to Bidders

This Request for Proposals (the “RFP”) is an invitation by the Town of Strasbourg (the “Town”) to
prospective Bidders to submit proposals for the provision of a Picnic Shelter & Accessible
Washroom, as further described in the RFP Particulars (Appendix A) (the “Deliverables”).
The Town is seeking a Bidder to provide installation of a 28’ x 40’ timber picnic shelter with a
concrete slab, as well as an 18’ x 10’ accessible washroom with a concrete foundation. Prior to
construction, clearing and site preparation including drainage is required. Architectural drawings
and engineered foundation plan provided by the Town Office. Project is to be completed no later
than August 31, 2022.
The Town of Strasbourg is situated 84 kilometres north of Regina, SK. The Town has a population
of approximately 800 residents. The Picnic Shelter & Accessible Washroom are part of a largescale community park revitalization project.

The project location is:
Strasbourg Lions Park
305 Edwards Street, Strasbourg, SK
Parcel K, Plan 64R42318

1.1.2 Bidder must be a Single Entity
The Bidder must be a single legal entity that, if selected, intends to enter into a contract
with the Town. If the quotation is being submitted jointly by two (2) or more separate
entities, the quotation must identify only one of those entities as the “Bidder”. The Bidder
will be responsible for the performance of the Deliverables.

1.2

RFP Contact

For the purposes of this procurement process, the “RFP Contact” will be:
Jennifer Josephson, Administrator
Town of Strasbourg
Box 369, Strasbourg, SK S0G 4V0
strasbourg@sasktel.net
(306) 725-3707
Bidders and their representatives are not permitted to contact any employees, officers, agents,
elected or appointed officials or other representatives of the Town, other than the RFP Contact,
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concerning matters regarding this RFP. Failure to adhere to this rule may result in the
disqualification of the Bidder and the rejection of the Bidder’s proposal.

1.3

Type of Contract for Deliverables

The selected Bidder(s) will be requested to enter into a contract for the provision of the
Deliverables guided by the terms and conditions set out in the Build contract for construction.
Bidders choosing to participate in this RFP process should be prepared to accept those terms
and conditions, subject only to minor changes that may be mutually agreed upon in the process.
1.3.1 Term of Contract
The term of the agreement is to be for a period of one year from signing this agreement.

1.4

RFP Timetable

Issue Date of RFP
Submission Deadline
Anticipated Execution of Agreement

May 9, 2022
May 24, 2022
May 30, 2022

The RFP timetable is tentative only and may be changed by Town at any time.

1.5

Submission of Proposals

Proposals shall include the forms provided, signed and sealed in an envelope, clearly identified
with the Bidder’s name and Project name on the outside. Proposals can also be emailed to the
address below.
1.5.1 Proposals to be Submitted at the Prescribed Location
Proposals must be submitted to:
Town of Strasbourg
Box 369
Strasbourg, SK S0G 4V0
strasbourg@sasktel.net
1.5.2 Proposals to be Received on Time
Proposals must be received at the location set out above on or before the Submission
Deadline. Proposals received after the Submission Deadline will not be accepted. Onus
and responsibility rests solely with the Bidder to deliver its proposal to the exact location
(including floor, if applicable) indicated in this RFP on or before the Submission Deadline.
The Town does not accept any responsibility for submissions delivered to any other
location by the Bidder or its delivery agents. Bidders are advised to make submissions
well before the deadline. Bidders making submissions near the deadline do so at their own
risk.
1.5.3 Proposals to be Submitted in Prescribed Format
Bidders can submit either a hard copy or an electronic copy of a proposal. Proposals
should be prominently marked with the RFP title and number (see RFP cover), with the
full legal name and return address of the Bidder.
1.5.4 Amendment of Proposals
Bidders may amend their proposals prior to the Submission Deadline by submitting the
amendment in a sealed package prominently marked with the RFP title and number and
the full legal name and return address of the Bidder to the location set out above. Any
amendment should clearly indicate which part of the proposal the amendment is intended
to amend or replace.
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1.5.5 Withdrawal of Proposals
At any time prior to the execution of a written agreement for provision of the Deliverables,
a Bidder may withdraw a submitted proposal. To withdraw a proposal, a notice of
withdrawal must be received by the RFP Contact and should be signed by an authorized
representative of the Bidder. The Town is under no obligation to return withdrawn
proposals.

PART 2 – EVALUATION AND NEGOTIATION
2.1

Stages of Evaluation and Negotiation

2.2

Stage I – Mandatory Requirements

The Town will conduct the evaluation of proposals in the following stages:
Stage I is expected to consist of a review to determine which proposals comply with all of the
mandatory requirements. If a proposal fails to satisfy any mandatory requirement, The Town may
choose, in its sole discretion, to not evaluate such proposals further. The mandatory requirements
are detailed in Appendix A.
2.2.1 Submission Form (Appendix C)
Each proposal should include a Submission Form (Appendix C), or a document containing
the information requested by the Submission Form, completed and signed by an
authorized representative of the Bidder.
2.2.2 Pricing Form (Appendix D)
Each proposal should include a Pricing Form (Appendix D), or a document containing the
information requested by the Pricing Form, completed in accordance with the instructions
contained in the form.

2.3

Stage II – Evaluation

2.4

Stage III – Pricing

The Town will evaluate each qualified proposal on the basis of the rated criteria as set out in
Section C of the RFP Particulars (Appendix A).
Stage III will consist of a scoring of the submitted pricing in accordance with the price evaluation
method set out in the Pricing Form (Appendix D). The evaluation of price will be undertaken after
the evaluation of mandatory requirements and rated criteria has been completed.
In the event that a Bidder’s pricing appears to be abnormally low in relation to the Deliverables,
the Town may require the Bidder to provide a detailed explanation of the pricing information to
account for the low level of price and that all requirements in respect of the Deliverables have been
taken into account. If the Bidder is unable to satisfactorily account for the abnormally low pricing,
the Town may reject the quotation. The Town may also reject any quotation that contains
unbalanced pricing. Pricing may be considered unbalanced where nominal or significantly
understated prices are proposed for some elements of the Deliverables and inflated prices are
proposed for other elements of the Deliverables. Unbalanced pricing includes, but is not limited
to, “front-loaded” pricing which contains inflated pricing for Deliverables to be provided or
completed at the beginning of the contract, offset by understated pricing for Deliverables to be
provided or completed later in the contract.

2.5

Selection of Top-Ranked Bidder

After the completion of Stage III, all scores from Stage II and Stage III will be added together and
Bidders will be ranked based on their total scores. Subject to the process rules contained in the
Terms and Conditions of the RFP Process (Part 3), the top-ranked Bidder will be invited to enter
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into the Agreement in accordance with Part 3. In the event of a tie, the selected Bidder will be the
Bidder determined by way of draw. The selected Bidder will be notified in writing and will be
expected to satisfy any applicable conditions of this RFP and enter into the Agreement within the
timeframe specified in the selection notice. Failure to do so may result in the disqualification of
the Bidder and the selection of another Bidder or the cancellation of the RFP.
2.5.1 Initial Ranking of Bidders
After the completion of Stage III, all scores from previous stages will be added together
and the Bidders will be ranked based on their total scores.

PART 3 – TERMS AND CONDITIONS OF THE RFP PROCESS
3.1

General Information and Instructions
3.1.1 Bidders to Follow Instructions
Bidders should structure their proposals in accordance with the instructions in this RFP.
Where information is requested in this RFP, any response made in a proposal should
reference the applicable section numbers of this RFP.
3.1.2 Proposals in English
All proposals are to be in English only.
3.1.3 No Incorporation by Reference
The entire content of the Bidder’s proposal should be submitted in a fixed form, and the
content of websites or other external documents referred to in the Bidder’s proposal but
not attached may not be considered to form part of its proposal.
3.1.4 References and Past Performance
In the evaluation process, the Town may consider the Bidder’s past performance or
conduct on previous contracts with the Town or other communities or institutions.
3.1.5 Information in RFP Only an Estimate
The Town and its advisers make no representation, warranty or guarantee as to the
accuracy of the information contained in this RFP or issued by way of addenda. Any
quantities shown or data contained in this RFP or provided by way of addenda are
estimates only and are for the sole purpose of indicating to Bidders the general scale and
scope of the Deliverables. It is the Bidder’s responsibility to obtain all the information
necessary to prepare a proposal in response to this RFP.
3.1.6 Bidders to Bear Their Own Costs
The Bidder will bear all costs associated with or incurred in the preparation and
presentation of its proposal, including, if applicable, costs incurred for interviews or
demonstrations.
3.1.7 Proposal to be Retained by Purchasing Entity
The Town will not return the proposal or any accompanying documentation submitted by
a Bidder.
3.1.8 Trade Agreements
Bidders should note that procurements falling within the scope of Chapter 5 of the
Canadian Free Trade Agreement (CFTA) and/or the New West Partnership Trade
Agreement (NWPTA) and/or the Agreement on Government Procurement are subject to
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those trade agreements, but that the rights and obligations of the parties will be governed
by the specific terms of this RFP.
3.1.9 No Guarantee of Volume of Work or Exclusivity of Contract
The Town makes no guarantee of the value or volume of work to be assigned to the
successful Bidder.

3.2

Communication after Issuance of RFP
3.2.1 Bidders to Review RFP
Bidders should promptly examine all of the documents comprising this RFP and may direct
questions or seek additional information by e-mail to the RFP Contact on or before the
Deadline for Questions. No such communications are to be directed to anyone other than
the RFP Contact. The Town is under no obligation to provide additional information, and
the Town is not responsible for any information provided by or obtained from any source
other than the RFP Contact. It is the responsibility of the Bidder to seek clarification from
the RFP Contact on any matter it considers to be unclear. The Town is not responsible for
any misunderstanding on the part of the Bidder concerning this RFP or its process.
3.2.2 All New Information to Bidders by Way of Addenda
This RFP may be amended only by addendum in accordance with this section. If the Town,
for any reason, determines that it is necessary to provide additional information relating to
this RFP, such information will be communicated to all Bidders by addendum. Any
information obtained in a method other than an addendum should not be relied upon.
Each addendum forms an integral part of this RFP and may contain important information,
including significant changes to this RFP. Bidders are responsible for obtaining all
addenda issued by the Town.
3.2.3 Post-Deadline Addenda and Extension of Submission Deadline
If the Town determines that it is necessary to issue an addendum after the Deadline for
Issuing Addenda, the Town may extend the Submission Deadline for a reasonable period
of time.
3.2.4 Verify, Clarify and Supplement
When evaluating proposals, the Town may at its sole discretion request further information
from the Bidder or third parties in order to verify, clarify or supplement the information
provided in a proposal. The response received by the Town shall, if accepted by the Town,
form an integral part of the Bidder’s proposal.

3.3

Notification and Debriefing
3.3.1 Notification to Other Bidders
Once an agreement is signed by the Town and a Bidder, the other Bidders will be notified.
Bidders may be notified by public posting in the same manner that this RFP was originally
posted of the outcome of the procurement process.
3.3.2 Debriefing
Bidders who submitted a proposal may request a debriefing after receipt of a notification
of the outcome of the procurement process. All requests must be in writing to the RFP
Contact and must be made within thirty (30) days of such notification. The intent of the
debriefing information session is to aid the Bidder in presenting a better proposal in
subsequent procurement opportunities. Any debriefing provided is not for the purpose of
providing an opportunity to challenge the procurement process or its outcome.
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3.4

Conflict of Interest and Prohibited Conduct
3.4.1 Conflict of Interest
The Town may disqualify a Bidder or take any other action it deems appropriate in its sole
discretion, for any conduct, situation or circumstances, determined by the Town, in its sole
and absolute discretion, to constitute a Conflict of Interest.
For the purposes of this RFP, “Conflict of Interest” includes any situation or circumstance
where, in relation to a the Town procurement competition, a participating Bidder has an
unfair advantage, a perception of an unfair advantage or engages in conduct, directly or
indirectly, that may give it an unfair advantage, including:
a. Having, or having access to, information in the preparation of its proposal that is
not available to other Bidders, but such does not include information a Bidder
may have obtained in the past performance of a contract with a public entity,
including the Town, that is not related to the creation, implementation or
evaluation of this or a related procurement competition;
b. Communicating with any person with a view to influencing preferred treatment in
this procurement competition (including but not limited to the lobbying of decision
makers involved in this procurement competition); or
c. Engaging in conduct that compromises, or could be seen to compromise, the
integrity of the open and competitive procurement competition or renders that
competition non-competitive, less competitive, or unfair.
d. Bidders are to fully disclose, in writing to the public entity on or before the
Submission Date, the circumstances of any actual or potential Conflict of
Interest, as well as what could be perceived as a Conflict of Interest if the vendor
were to become a contracting party pursuant to the RFP. The Town will review
all disclosures made by Bidders under this provision and take such steps as it,
in its sole discretion, deems necessary to address any Conflict of Interest, which
may include requiring the Bidder to take action to address and remedy the
Conflict of Interest to the satisfaction of the Town or disqualifying the Bidder from
further participation;
e. You represent that neither you, your principals, officers nor employees have any
knowledge of any actual, potential or perceived Conflict of Interest, and you
agree that failure to disclose any actual, potential or perceived Conflicts of
Interest may, at the sole discretion of the Town, render any contract that may
result from this procurement competition null and void, and entitle the Town to
terminate the contract immediately and recover any and all of the contract price.
3.4.2 Disqualification for Prohibited Conduct
The Town may disqualify a Bidder, rescind an invitation to negotiate or terminate a contract
subsequently entered into, or take such other action it may deem appropriate if the Town,
in its sole and absolute discretion, determines that the Bidder has engaged in any conduct
prohibited by this RFP.
3.4.3 Prohibited Bidder Communications
Bidders should not engage in any communications that could constitute a Conflict of
Interest.
3.4.4 Bidder Not to Communicate with Media
Bidders should not at any time directly or indirectly communicate with the media in relation
to this RFP or any agreement entered into pursuant to this RFP without first obtaining the
written permission of the RFP Contact.
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3.4.5 No Lobbying
Bidders should not, in relation to this RFP or the evaluation and selection process, engage
directly or indirectly in any form of political or other lobbying whatsoever to influence the
selection of the successful Bidder(s).
3.4.6 Illegal or Unethical Conduct
Bidders are not to engage in any illegal business practices, including activities such as
bid-rigging, price-fixing, bribery, fraud, coercion or collusion. Bidders are not to engage in
any unethical conduct, including lobbying, as described above, or other inappropriate
communications; offering gifts to any employees, officers, agents, elected or appointed
officials or other representatives of the Town; deceitfulness; submitting proposals
containing misrepresentations or other misleading or inaccurate information; or any other
conduct that compromises or may be seen to compromise the competitive process
provided for in this RFP.
3.4.7 Past Performance or Past Conduct
The Town may prohibit a Bidder from participating in this or future procurement processes
based on past performance or based on inappropriate conduct in a prior procurement
process, including but not limited to the following:
a.
Illegal or unethical conduct as described above;
b.
The refusal of the Bidder to honour its submitted pricing or other
commitments; or
c.
Any conduct, situation or circumstance determined by the Town, in its sole
and absolute discretion, to have constituted an undisclosed Conflict of
Interest.

3.5

Confidential Information
3.5.1 Confidential Information of the Town
All information provided by or obtained from the Town in any form in connection with this
RFP either before or after the issuance of this RFP:
a.
Is the sole property of the Town and must be treated as confidential;
b.
Is not to be used for any purpose other than replying to this RFP and the
performance of any subsequent contract for the Deliverables;
c.
Must not be disclosed without prior written authorization from the Town; and
d.
Must be returned by the Bidder to the Town immediately upon the request
of the Town.
3.5.2 Confidential Information of Bidder
Proposals will be accepted in confidence, as they contain financial, commercial, scientific,
technical and/or labour relations information, except as may be otherwise provided herein.
The confidentiality of such information will be maintained by the Town, except as otherwise
required by law or by order of a court or tribunal, or by regulatory order of the Government
of Saskatchewan, including but not limited to, the Crown Investment Corporation of
Saskatchewan and other agencies or ministries of government including its boards,
commissions or panels. Bidders are particularly advised that the Town is subject to legal
requirements that may require disclosure of proposal information including, without
limitation, under The Freedom of Information and Protection of Privacy Act
(Saskatchewan). Notwithstanding the foregoing, the Town reporting requirements may
result in the public disclosure of dollars paid to the successful vendor from any contract
awarded.
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3.6

Procurement Process Non-Binding
3.6.1 No Contract A and No Claims
This procurement process is not intended to create and will not create a formal, legally
binding bidding process and will instead be governed by the law applicable to direct
commercial negotiations. For greater certainty and without limitation:
a.
This RFP will not give rise to any Contract A – based tendering law duties
or any other legal obligations arising out of any process contract or
collateral contract; and
b.
Neither the Bidder nor the Town will have the right to make any claims (in
contract, tort, or otherwise) against the other with respect to the award of a
contract, failure to award a contract or failure to honour a proposal
submitted in response to this RFP.
3.6.2 No Contract until Execution of Written Agreement
This RFP process is intended to identify prospective Bidders for the purposes of
negotiating potential agreements. No legal relationship or obligation regarding the
procurement of any good or service will be created between a Bidder and the Town by
this RFP process. A legal relationship will not arise until the successful negotiation and
execution of a written agreement.
3.6.3 Non-Binding Price Estimates
While the pricing information provided in proposals will be non-binding prior to the
execution of a written agreement, such information will be assessed during the evaluation
of the proposals and the ranking of the Bidders. Any inaccurate, misleading or incomplete
information, including withdrawn or altered pricing, could adversely impact any such
evaluation or ranking or the decision of the Town to enter into an agreement for the
Deliverables.
3.6.4 Effect of this RFP
This RFP process does not in any way restrict or limit the Town pre-existing rights to
engage in commercial negotiations with any vendor or to procure the Deliverables from
any vendor through any other process. Without limiting the generality of the foregoing, the
Town may:
a.
Choose whether to evaluate any proposal.
b.
Modify this RFP or RFP process, including any technical, commercial or
contractual terms.
c.
Re-issue this RFP, either in the same form, or with modifications.
d.
Begin or end negotiations with any Bidder for some or all of the
Deliverables.
e.
Reject any proposal.
f.
Abandon its plans to obtain any of the Deliverables.
g.
Invite anyone (including any Bidder) to give it an offer to provide some or
all of the Deliverables under any terms.
h.
At any time before awarding the contract, the Town may do the following:
i. require the Bidder to submit further information not requested in this
RFP to verify the Bidder’s ability to perform the contract, including
financial data, references to support assertions of past relevant
experience, information about the Deliverables, and proof of the
Bidder’s legal capacity to perform the contract.
ii. inspect the Bidder’s equipment and facilities that will be used to
perform the contract to verify the bidder’s technical or commercial
capacity to perform the contract.
i.
Cancel the RFP process without liability at any time.
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3.7

Governing Law and Interpretation

These Terms and Conditions of the RFP Process (Part 3):
a.
Are intended to be interpreted broadly and independently (with no particular
provision intended to limit the scope of any other provision);
b.
Are non-exhaustive and must not be construed as intending to limit the preexisting rights of the parties to engage in pre-contractual discussions in
accordance with the common law governing direct commercial negotiations;
and
c.
Are to be governed by and construed in accordance with the laws of the
Province of Saskatchewan and the federal laws of Canada applicable therein.
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APPENDIX A – RFP PARTICULARS
A. THE DELIVERABLES

To provide installation of a 28’ x 40’ timber picnic shelter with a concrete slab, as well as an 18’ x
10’ accessible washroom with a concrete foundation. Prior to construction, clearing and site
preparation including drainage is required. Architectural drawings and engineered foundation plan
provided by the Town Office. Specifications for project found in Appendix B.

B. MANDATORY REQUIREMENTS

1. Submission Form (Appendix C). Bidders should refer to the instructions attached to the
solicitation for the Appendix C – Submission Form requirements and provide all required
information.

2. Pricing (Appendix D). Each submission must include a completed Appendix D.
a. Rates must be provided in Canadian funds, inclusive of all applicable duties
and taxes except for GST and PST, which should be itemized separately.
b. Unless otherwise indicated in the requested pricing information, rates quoted
by the Bidder must be all-inclusive and must include all labour and material
costs, all travel and carriage costs, all insurance costs, all costs of delivery, all
costs of installation and set-up. Additional charges will not be accepted.
3. Timeline for Construction. Each quotation must include a timeline for construction for both
the picnic shelter and the accessible washroom.
4. Proof of Insurance. The Contractor will be responsible for the procurement and maintenance
of insurance throughout the term of the Contract. This insurance must protect the insurable
interest of the Contractor, the Town, any subcontractors and any party that the Contractor is
required by law or contract to insure. Professional Liability insurance with limits of not less
than $2,000,000 and must be maintained for a period of six (6) years after completion,
covering all or professional consultants involved in the project.
5. SK WCB - Letter Form of Agreement. The successful Bidder must provide a letter of good
standing as required under The Saskatchewan Workers’ Compensation Act. Failing to provide
this may disqualify the Bidder and the next highest scoring Bidder may be provided the
opportunity.
6. References. Any references from past work if Bidders have not completed jobs for the Town
in the past.

C. RATED CRITERIA

The following is an overview of the categories and weighting for the rated criteria of the RFP.
Bidders who do not meet a minimum threshold score for a category will not proceed to the next
stage of the evaluation process.
Rated Criteria Category
Experience and Qualifications
References
Pricing
Total Points

Weighting (Points)
40
10
50
100
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APPENDIX B – PROJECT SPECIFICATIONS
1. Picnic Shelter

Directions as per architectural drawings
1. Foundation:
a. Site preparation
b. Concrete slab as per architectural drawings

2. Exterior:
a. Design, roof, etc. as per architectural drawings
b. Trenching electrical from power source

2. Accessible Washroom

Directions as per architectural drawings, engineered foundation plan, and other drawings.
1. Foundation:
a. Site preparation
b. Concrete foundation as per engineered foundation plan
2. Interior:
a. Fixtures and Accessories (x2)
1) Commercial grade water closets (handicap), comfort height c/w open
elongated seats
2) Commercial grade wall-mounted sinks (handicap)
3) Single handle faucets
4) Toilet paper dispensers
5) Hand soap dispensers
6) Automatic hand dryers (ensure provisions for wiring)
7) Sanitary napkin disposal bins, wall-mounted
8) Wall-mounted waste receptacles
9) Tilted mirrors
10) 36” stainless steel grab bars
11) 24” stainless steel grab bars
12) Baby change tables (horizontal wall-mounted changing station)
13) 2’x2’x6’ storage lockers with keyed latch
b. Flooring
1) Sealed concrete floor
2) Floor drain in centre of each bathroom
c. Electrical
1) 48” LED surface-mounted lighting
2) Interior occupancy sensory switch
3) Provisions for automatic hand dryers

3. Exterior:
a. Doors and Hardware (x2)
1) 1¾” 3-0 x 6-8 doors, hollow metal
2) Doors cored for lever action, door knob, keyed thumb latch and dead bolt
(thumb latch inside)
3) 3-piece metal knock down frame
4) Ball bearing hinges
5) Lever action door knob passage set
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6) Thumb latch keyed outside. Provide 4 extra keys
7) Door closer to be mounted inside building
8) 2½” diameter wall-mounted door stop
9) Hands-free foot door opener
10) Primed with metal primer
11) Two coats finish exterior grade latex paint (colour TBD), semi-gloss finish
12) Prepare surfaces as recommended by paint manufacturer
b. Exterior Wall Construction
1) Low profile pre-finished metal cladding 32” weather tight (colour TBD)
2) Tyvek housewrap
3) 3/8” OSB sheathing
4) 2x6 studs #2 or better, 16 o/c
5) R20 sound insulation
6) ½” exterior grade sanded plywood, use galvanized fasteners
7) Plywood to be primed and finished with 2 coats of exterior grade latex
semi-gloss (colour TBD)
8) Plywood butt edges to be round over ¼”
9) Backing to be installed for grab bars
10) Wall sill plates to be pressure treated c/w gasket and 5/8” anchor bolts 32”
o/c
11) 4” rubber base
12) Base flashing to sit on concrete slab, 3 Sides
13) All painted surfaces to be prepared as recommended by paint
manufacturer
14) Caulking to be paintable
c. Roof Construction
1) Low slope 2/12
2) Weather tight metal cladding
3) Roof guard
4) ¾” exterior grade plywood
5) 2x6 roof rafter
6) R20 sound insulation
7) ½” exterior grade sanded plywood, use galvanized fasteners
8) 2x6 ceiling joist 16’ o/c
9) Plywood to be primed and finished with 2 coats of exterior grade latex
semi-gloss
10) Plywood butt edges to be round over ¼”
11) 3 sides 1’-0 overhang, vented soffit and 6” pre-finished fascia, roof flashing
12) Front side 2’-0 overhang, vented soffit and 6” pre-finished fascia, roof
flashing
d. Electrical
1) Exterior LED lights recessed into soffits. One light over each entrance door
c/w photo eye (dusk to dawn)
2) Electrical panel to be mounted behind entrance door c/w security lock
3) Trenching electrical from power source
e. Other
1) 17’-5½” x 4’-0” concrete sidewalk in front of bathroom entrance doors.
Slope away from entrance doors 2%. C/w 4” thick concrete, 10m rebar 16
o/c. Both ways.
2) Exterior hose bib (frost free). Install between entrance doors.
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APPENDIX C – SUBMISSION FORM
Please fill out the following form, naming one person to be the Bidder’s contact for the RFP
process and for any clarifications or communication that might be necessary.
Full Legal Name of Bidder:
Any Other Relevant Name
under which Bidder Carries
on Business:
Street Address:
City, Province/State:
Postal Code:
Phone Number:
Fax Number:
Company Website (if any):
Bidder Contact
Name and Title:
Bidder Contact Phone:
Bidder Contact Fax:
Bidder Contact Email:
1. Offer
The Bidder has carefully examined the RFP documents and has a clear and comprehensive
knowledge of the Deliverables required under the RFP. By submitting a proposal, the Bidder
agrees and consents to the terms, conditions and provisions of the RFP, including the Form of
Agreement, and offers to provide the Deliverables in accordance therewith at the rates set out
in its proposal.
2. Rates
The Bidder has submitted its rates in accordance with the instructions in the RFP and in Pricing
(Appendix D) in particular. The Bidder confirms that it has factored all of the specifications of
Appendix B, including insurance and indemnity requirements, into its pricing assumptions and
calculations.
3. Addenda
The Bidder is deemed to have read and accepted all addenda issued by the Town prior to the
Deadline for Issuing Addenda.
4. No Prohibited Conduct
The Bidder declares that it has not engaged in any conduct prohibited by this RFP.
5. Conflict of Interest
The Bidder must declare all potential Conflicts of Interest, as defined in section 3.4 of the RFP.
This includes disclosing the names and all pertinent details of all individuals (employees,
advisers, or individuals acting in any other capacity) who (a) participated in the preparation of the
proposal; AND (b) were employees of the Town within twelve (12) months prior to the
Submission Deadline.
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If the box below is left blank, the Bidder will be deemed to declare that (a) there was no Conflict
of Interest in preparing its proposal; and (b) there is no foreseeable Conflict of Interest in
performing the contractual obligations contemplated in the RFP.
Otherwise, if the statement below applies, check the box.
 The Bidder declares that there is an actual or potential Conflict of Interest relating to
the preparation of its proposal, and/or the Bidder foresees an actual or potential
Conflict of Interest in performing the contractual obligations contemplated in the RFP.
If the Bidder declares an actual or potential Conflict of Interest by marking the box above, the
Bidder must set out below details of the actual or potential Conflict of Interest:

6. Proposal Irrevocable
The Bidder agrees that its proposal shall be irrevocable for a period of ninety (90) days following
the Submission Deadline.
7. Disclosure of Information
The Bidder hereby agrees that any information provided in this proposal, even if it is identified as
being supplied in confidence, may be disclosed where required by law or by order of a court or
tribunal. The Bidder hereby consents to the disclosure, on a confidential basis, of this proposal
by the Town to the advisers retained by the Town to advise or assist with the RFP process,
including with respect to the evaluation this proposal.
8. Execution of Agreement
The Bidder agrees that in the event its proposal is selected by the Town in whole or in part, it
will finalize and execute the Agreement in the form set out in Appendix A to this RFP in
accordance with the terms of this RFP.

Signature of Bidder Representative
Name of Bidder Representative

Title of Bidder Representative
Date
I have the authority to bind the Bidder.
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The Bidder acknowledges the RFP process will be governed by the terms and conditions of the
RFP, and that, among other things, such terms and conditions confirms that this procurement
process does not constitute a formal, legally binding bidding process (and for greater certainty,
does not give rise to a Contract A bidding process contract), and that no legal relationship or
obligation regarding the procurement of any good or service will be created between the Town
and the Bidder unless and until the Town and the Bidder execute a written agreement for the
Deliverables.

________________________________
Signature of Bidder Representative

________________________________
Title of Bidder Representative

________________________________
Name of Bidder Representative

________________________________
Date
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APPENDIX D – PRICING FORM
Rates must be provided in Canadian funds, inclusive of all applicable duties and taxes except for
GST and PST, which should be itemized separately. The total fee for this project including all
labour and material costs, all travel and carriage costs, all insurance costs, all costs of delivery,
all costs of installation and set-up, inspection charges, and all other overhead, including any fees
or other charges required by law.
Total Fee for this Project

$______________

This fee is further broken down as follows:
a) Picnic Shelter Foundation (Labour & Material)

$ ____________

b) Picnic Shelter Exterior (Labour & Material)

$ ____________

c) Washroom Foundation (Labour & Material)

$ ____________

d) Washroom Interior (Labour & Material)

$ ____________

e) Washroom Exterior (Labour & Material)

$ ____________

f)

PST

$ ____________

g) GST

$ ____________

Signed, sealed and submitted for and on behalf of:

__________________________________________________
Company Name

[SEAL]

___________________________________________________
Address
_________________________________
Authorized Signing Officer

_____________________________
Title

The undersigned in submitting this Proposal recognizes the right of the Town to accept any
Proposal at the price submitted or reject any and all Proposals. The undersigned also agrees the
Town shall have the right to undertake further negotiations with the Bidder who, in the Town’s
opinion, has submitted the most advantageous Proposal.

_________________________________
Authorized Signing Officer

_____________________________
Title

_________________________________
Witness
Dated at_________________________ this ______________day of _________________ 2022.
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